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1. MUC PiCH

Quy dinh v& trinh ty, cach thuc giai quyét tha tuc tau bién vao cang dau khi
ngoai khot va hoat dong trong vung bién Viét Nam.

2. PHAM VI AP DUNG

Quy trinh dwoc 4p dung tai Cang vu hang hai Pa Ning va cac ca nhan, td chirc
khac c6 lién quan dén thi tuc tau bién vao cang dau khi ngoai khoi va hoat dong trong
vung bién Viét Nam do Cang vu hang hai Pa Nang lam thu tuc.

Can b, cong chtrc, vién chirc ciia Cang vu hang hai Pa Nang va céc to chirc, ca
nhan khac c¢ lién quan chiu trach nhiém thuc hi€n quy trinh nay.

3. TAI LIEU VIEN DAN
- Tiéu chuan qubc gia TCVN ISO 9001:2008;
- M6 hinh khung HTQLCL;
- Tai li€u quy dinh tai muc 5.8.

4. PINH NGHIA/VIET TAT

4.1. Dinh nghia

- Nguoi lam thu tyc la: chu tau hodc nguoi quan ly tau, nguoi thué tau, nguoi
khai thac tau, thuyén truong hoic nguoi duoc uy quyén.

4.2. Viét tat
- NSW: Cong thong tin mot ctra qudc gia;
- CVHH: Cang vu hang hai;
- GCN: Gidy ching nhan;

- CCCM: Chung chi chuyén mon;
- GPRC: Gidy phép roi cang.
5. NOI DUNG

5.1 | Yéu cau khi thyc hién TTHC

- Tau bién vio cang bién dau khi ngoai khoi phai tuan thu quy dinh tai Diéu
94, 95 cua B0 luat Hang hai Viét Nam nam 2015;

- Tau bién d3 thuc hién thong bio, xac bao tau bién dén cang bién theo quy
dinh tai Diéu 87 va Diéu 88 Nghi dinh 58/2017/ND-CP;

- ,Th(‘r,i han lam :[hﬁ tuc ctia nguoi lam thu tuc: Trude khi tau bién dén V} tri du
kién dén cang dau khi ngoai khoi hodc vi tri hoat dong trong vung bién Viét
Nam va dugc coi la két thac khi nguoi lam thi tuc ndp cho cac co quan quan 1y
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nha nudc chuyén nganh day du ho so, gidy to theo quy dinh, cham nhat 12 gid
sau khi tr¢ lai bo.

Ban

5.2 Thanh phan ho so TTHC chinh

Ban sao

Gidy to nop cho Cang vu hang hai Pa Nang trudc khi

5.2.1 tau dén:

- 01 ban khai chung theo Mau s6 42 cua Nghi dinh s6
58/2017/Nb-CP;

- 01 danh séach thuyén vién theo Mau sd 47 ciia Nghi
dinh s0 58/2017/ND-CP.

5.2.2 | Gidy to phai ndp sau khi ¢ Iénh diéu dong:

- 01 Danh sach hanh khach (néu co6) theo Mau so 48
cua Nghi dinh s6 58/2017/Nb-CP;

- Gidy phép r0i cang cudi cing theo quy dinh. X

Gidy to phai xuat trinh sau khi c¢d lénh diéu dong (cO
5.2.3 | chit ky xdc nhan cua thuyén truéong va dong dau cua
tau):

- GCN ding ky tau bién; X

- C4c GCN v& an toan k¥ thuét cua tau theo quy dinh; X

- CCCM cua thuyén vién theo quy dinh; X

- S6 thuyén vién. X
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5.3 S6 lwong ho so
01 bo
5.4 Thoi gian xir ly
Cham nhét 01 gid, ké tir khi nguoi 1am thu tuc hoan thanh thu tuc khai béo,
ndp va xuat trinh day du cac gidy to theo quy dinh.
9.5 Noi tiép nhén va tra két qua
- Khai bao hé so thu tuc dién tir va nhan két qua thong qua NSW theo dia chi
truy cap https://vnsw.gov.vn;
- Hodc, guri qua may fax, thu dién tir, khai bao ho so thi tuc va nhan két qua
truc ti€p tai try s& Cang vu hang hai ba Nang.
5.6 Phi, 1€ phi hang hai
- Phi trong tai tau, thuyén;
- Phi bao dam hang hai;
- L¢ phi ra, vao cang bién;
- Phi str dung vi tri neo, dau tai khu nudc, ving nuéc (néu co).
(Theo Thong tu s6 261/2016/TT-BTC)
5.7 Quy trinh xir ly cong viéc

- Nguoi lam thua tuc khai bdo va ndp cac ban khai ban dau, trude khi tau bién
dén vi tri du kién dén cang dau khi ngoai khoi hodc vi tri hoat dong trong ving
bién Viét Nam;

- Can b thi tuc CVHH Da Ning tiép nhan ban sao cic ban khai ban dau, gui
cac co quan quan 1y nha nudc chuyén nganh cé lién quan dé lam thu tuc cho
tau thuyén;

- Cham nhét 12 gid, sau khi trd lai bo, nguoi 1am tha tuc ndp, xuit trinh day
du cac giay to theo quy dinh;
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- Thoi han 1am thi tuc cho tau thuyén nhap canh tai cang dau khi ngoai khoi
va hoat dong trong ving bién Viét Nam duoc coi 13 két thuc khi Ngudi lam tha
tuc ndp cho cac co quan quan 1y nha nudc chuyén nganh diy du ho so, gidy to
theo quy dinh tai try s& Cang vu hang hai Da Néng.

dap tmg yéu cau, chim nhét
01 gid can by giai quyet

phong Phap
cheé.

01 gio, ké tur
khi nhan du

QUY TRINH XU LY HO SO
. TRACH ; BIEU MAU
TT TRINH TU NHIEM THOI GIAN /KET QUA
- Khai bao bo hd so thu| - Nguoi lam | - Trudc khi | - Theo muc
tuc theo quy dinh tai muc | thu tyc. tau bién déﬁ 5.2.
5.2. vi tri du kién
dén cang dau
khi ngoai
Bl khoi hoac vi
tri hoat dong
trong  vung
bién Viét
Nam.
Tiép nhan ho so
- Sau khi nhan du cac gidy | - Can bo - 24/24 gid; | - Da tiép nhan.
to theo quy dinh tai Muc | phong Phap 7 neav/tul
: : 5 : t .
5.2.1, b0 cdo Giam dbc | ché. nadyan
Cang vu hang hai Da Nang
xem x¢ét chap thuén cho tau
B2 | vao Cang bién.
- Sau khi t6 chtrc, ca nhan
nop va xuat trinh day du
thanh phan I}é SO, can bo
tiép nh@n kiém tra h(A)‘ SO,
viét Gidy bién nhén ho so
va hen tra két qua.
Giai quyét ho so:
B3 | - Truong hop hd so khong | - Canbd - Khéng qua | - Thong béo

cho Nguoi lam
thu tuc bang
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bao cao Truong phong va
thong bao tryc tiép cho
Nguoi lam tha tuc dé bd
sung, hoan thién hd so.

- Truong hop, hd so dap
ung yéu cau, 1ap thong bao

thanh phan hd
SO.

van ban hoac
qua mang
NSW.

- Cap nhat )

két qua phé duyét hd so va theo dGi.
lap gidy bao phi chuyén B
phan thu phi dé hoan thién
thu tuc.
- B4o c4o lanh dao vé két| - Canbd - Khéng qua | - Cho phé
qua tiép nhan. phong Phap 01 gio, ké tir | duyét hoan
B4 ché. khi nhén du | thanh thd tuc.
thanh phan ho
SO.
- Tra két qua cho t6| -Céanbd - Khong qua | - Phé duyét
chire/ca nhan. phong Phap 01 gio, ké tir | hoan thanh thu
B5 ché. khi nhan du | tuc.
thanh phan ho
SO.
> - Téng thoi gian phén bé cho cdac bwée cong viée khong vuweot qud thoi gian
£ | quy dinh hién hanh cia thi tuc nay la 01 gio, ké tir khi nhdn dii thanh phan ho
= | so.
5.8 | Co sé phap ly

1. BG luat Hang hai Viét Nam ngay 25 thang 11 nam 2015;

2. Nghi dinh s6 58/2017/ND-CP ngay 10 thang 5 ndm 2017 ctia Chinh phu
quy dinh chi tiét mot so di€u cua B luat Hang hai Viét Nam vé quan 1y hoat

dong hang hai;
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3. Thong tu s6 261/2016/TT-BGTVT ngay 14 thang 11 nam 2016 cta Bo
truong Bo Tai chinh quy dinh vé phi, 16 phi hang hai va biéu murc thu phi, 18 phi
hang hai;

4. Théng tu sb 37/2016/TT-BGTVT ngay 25 thang 11 nam 2016 cua B
truong BO Giao théng van tai quy dinh vé tiéu chuin chuyén mén, chung chi
chuyén mén, dao tao, huén luyén thuyén vién va dinh bién an toan téi thiéu cua
tau bién Viét Nam;

5. Thong tu sb 41/2016/TT- BGTVT ngay 16 thang 12 nam 2016 cua B
truong Bo Giao thong vén tai quy dinh vé danh myc gidy ching nhén va tai liéu
clia tau bién, tau bién cong vu, tdu ngam, tau lan, kho chira noi, gian khoan di
dong Viét Nam;

6. Thong tu s6 31/2016/TT_ BGTVT ngay 31 thang 10 nam 2016 cua B
truong Bo Giao thong van tai quy dinh vé t6 chtrc va hoat dong cua cang vu
hang hai.

6. BIEU MAU

- Bén khai chung theo Mau s6 42 quy dinh tai Phu luc ban hanh kém theo theo Nghi
dinh s0 58/2017/Nb-CP;

- Danh sach tl}uyén vién theo Mau sb 47 quy dinh tai Phu luc ban hanh kém theo
theo Nghi dinh so 58/2017/ND-CP;

- Danh sach hanh khach theo Mau s6 48 quy dinh tai Phu luc ban hanh kém theo
theo Nghi dinh s6 58/2017/ND-CP;

- Gidy bién nhan va hen tra két qua - BM.PC.08.01;

- S6 theo ddi xtr Iy hd so — BM.PC.08.02;

- Phiéu théng bao két qua thu 1y, bd sung, hoan thién hd so — BM.PC.08.03;
- Gidy bao tinh phi - BM.TV.01.01.
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7.LUU HO SO
‘ THOT
TT TEN HO SO MA HIEU NOI LUU GIAN
LUU
B6 ho so theo quy dinh . \ , X <
1. mue 5.2.1 Theo quy dinh Phong Phap ché 05 nam
2. | Giy bao tinh phi BM.TV.01.01 | Phong tai vu 10 nam
3. | S6 theo ddi xir 1y ho so BM.PC.01.01 .
Phong Phap ché 05 nam
4 | Vanban, ho so phat sinh
" | khac
Ho so dwoc luu thanh mét bo tai cac phong theo thoi gian quy dinh néu trén, hét thoi
gian chuyén xuong phong luu trir cua co quan
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BM.PC.08.01

GIAY BIEN NHAN VA HEN TRA KET QUA

Phan danh cho nguoi ndp ho so

Ho tén ngudi ndp:

Doanh nghiép:

Pia chi:

Pién thoai:

Thanh phén ho so

STT Tén hd so nop

S6 lugng | Ban chinh/
bao sao

Phan danh cho ngwdi nhan ho so

Hen tra két qua
ngay:

Ngudi nop hd so
(Ky va ghi 10 ho tén)

Ghi chii: Gidy nay dung dé nhan két qua.
Neéu mat can bao ngay cho CQHCNN

Pa Nang, ngay... ... thang... ... nam..........
Nguoi nhan ho so
(Ky va ghi 10 ho tén)
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BM.PC.08.02
SO THEO DOI THU LY HO SO

Ngay Noi dung cong | Canbdthu | Kétqua | Ngay tra Ky Ghi cha

thang viéc ly thu ly KQ nhan
tiep (s 5 KQ
nhan
: D/VB
HS Q )
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BM.PC.08.03

CANG VU HANG HAI PA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG....... Péc lap - Tw do - Hanh Phiic

, THONG BAO ‘
KET QUA THU LY, BO SUNG, HOAN THIEN HO SO

Can ¢l VA0 hO SO SO v evve i
Sau khi kiém tra ho so, Phong Phap ché dé nghi (tén t6 chuc/cad nhan)

hoan thién, bo sung ho so theo ndi dung sau:

Viy Phong Phap ché thong bao cho t6 chirc, ca nhan duoc biét ( néu bd sung hd

so thi ghi rd thoi han bb sung hd so)./.

Noi nhin: Pa Nang, ngay ... thang ... nam 20...
ST NGIjOI KY THONG BAO
(THAM QUYEN/CHUTC VU)
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CANG VU HANG HAI DA NANG BM.TV.01.01
PHONG PHAP CHE
GIAY BAO TiNH PHi

1.Tén BAUL e GRT: e

2.QuOC tich: ..o Loai tau: .oeeeeviieeee e

3. Chil tAU/DAL 1Y oo e

4.CANG tIUGC. v Cang sau! ..o

5. Muc dich vao cang: .........cccovoveriiiennenee Cang lam hang: ..........ccocvveeenen.

6. Hang hoa nhap khoéu : Nhép khﬁu / Noi dia / Khong hang
7. Hang hoa xuat khau :  Xuat khau / No1 dia / Khong hang

8. Ngay dén: ................ /.20, . Ngay di: ooovvrrrennn. /.....120....
9. G CRUL e
LO. GO DO ettt ettt ettt et et nbt e et e
Pa Nang, ngay ......thang..... nam 20...
Xac nhan caa Pai dién chu tau Nguwoi 1ap
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