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CAP GIAY CONG NHAN GIAY CHUNG
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MUC LUC

SUA POI TAI LIEU

1. MUC bicH

2. PHAM VI
3. TAILIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOIDUNG QUY TRINH
6. BIEU MAU
7. HO SO CANLUU

Soan thao Xem xét Phé duyét
Ho va tén Diing Thi Hoai An Nguyén Chi Diing Vii Ngoc Ting
Chir ky
Chiic vu Chuyén vién Pai di¢n QLCL Giam dbc

1/11



QUY TRINH M3 hiéu: QT.PK.13
@ i . A i i ] LAn ban hanh: 02
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QUA TRINH BAN HANH, SUA POI TAI LIEU

Trang / Lan ban
Yéu céu sira d6i/ b6 sung Phin li.éAn Mo t% n@i;c.lung h;anhv/ Ngé‘y ban
quan viéc stra doi Lan stra hanh

sira doi doi

Thong tu s6 37/2016/TT-| Trang s6 3 | Muc 5.2: Thanh | Sra  d6i | 08/8/2019

BGTVT ngay 25/11/2016 quy | -14 phan hd so; 1an 02

dinh vé tiéu chuan chuyén moén, Muc 5.8: Co so

chimg chi chuyén mén, dao tao phap ly.

huén luyén thuyen vién va dinh
bién an toan toi thiéu cua tau
bién Viét Nam (Thong tu
37/2016/TT-BGTVT)
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. . CAP GIAY CONG NHAN GIAY CHUNG
CANG VU HANG HAI NHAN KHA NANG CHUYEN MON. Ngay ban hanh: ~ 08/8/2019
PA NANG
1. MUC PiCH

Quy dinh trinh tu, cach thirc giai quyét tha tuc cap Gidy cong nhan Gidy ching nhan
kha nang chuyén mon.
2. PHAM VI AP DUNG

Quy trinh nay 4p dung ddi voi Cang vu hang hai Pa Ning trong viéc Gidy cong nhan
Giay chung nhan khéa nang chuyén mon .

Cén b9, cong churc, vién chirc ciia Cang vy hang hai ba Na:mg va cac td chire, ¢4 nhén c6
lién quan chiu trach nhiém thuc hién quy trinh.

3. TAI LIEU VIEN DAN
- Tiéu chuan qubc gia TCVN ISO 9001:2008;
- M hinh khung HTQLCL;
- Theo muc 5.8
4. PINH NGHIA/ VIET TAT
- GCNKNCM: Gidy chiig nhan kha ning chuyén mén.
- TTHC: thu tuc hanh chinh

5.NOI DUNG

5.1 | Piéu kién thue hién TTHC

Thuyén vién nuéc ngoai lam viée trén tau bién Viét Nam da ¢c6 GCNKNCM cép theo
quy dinh ctia Cong udc STCW78 va céc sua doi.

5.2 Thanh phan hé so Ban Ban sao
chinh

Ho so dé nghi cip Gidy cong nhin Gidy chirng nhan kha
nang chuyén mon:
1. Vanban dé nghi ctia t6 chirc quan 1y thuyén vién theo X
mau tai Phu luc Il ctia Thong tu 37/2016/TT/BGTVT
ngay 25/11/2016 cta B truéng BGTVT;

2. Ban sao GCNKNCM:

3. 02 anh mau, c& 3x4 cm, k@éu chl'rng minh nhan dan X
chup trong vong 06 thang gan nhat.
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5.3 S6 lwong hd so
01 bo
5.4 Thoi gian xir ly
Chém nhat 02 ngay lam viéc, ké tir khi t6 chirc hodc ca nhan d3 ndp, xuét trinh du cac
giay to theo quy dinh.
5.5 Noi tiép nhén va tra két qua
Tryc tiép tai Phong Phap ché - Cang vu hang hai Pa Nang (dia chi: S6 04 duong
buc Loi 3, Q. Hai Chau, TP Da Nang) hodc qua duong buu chinh hodc bang céc
hinh thirc phu hop khéc.
5.6 | Phi, 1¢ phi
-Lé phi: 100.000d6ng/Gidy cong nhin
5.7 Quy trinh xir Iy cong viéc
TT Trinh tu Trach nhiém Thoi gian Biéu mau/Két qua
B1 | T chuc/ca nhan ndp bd hd so | Nguoilam tha | Gio  hanh | Theo muc 5.2
theo quy dinh tai muc 5.2 tuc chinh
B2 | Tiép nhan hd so:
- D6i voi truong hop ndp | Chuyénvién | Gio hanh Gidy bién nhan va
tryc tiép tai Cang vu hang hai | phu trach cua chinh hen tra két qua
ba Nang nfu ho so day du thi | Phong P.ché BM.BK.01.01
Vi’ét Gidy bién nhan va hen tra
két qua dang thoi han quy dinh.
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CANG VU HANG HAI
PA NANG

QUY TRINH

CAP GIAY CONG NHAN GIAY CHUNG
NHAN KHA NANG CHUYEN MON.

Ma hiéu:

QT.DK.13

LAn ban hanh: 02

Ngay ban hanh:

08/8/2019

Néu hd so khong diy da theo
quy dinh thi trd lai ngay va
huéng dan nguoi lam thu tuc
hoan thién lai hé so.

-Truong hop ndp hd so qua
duong buu chinh thi b phan van
thu tiép nhan va chuyén cho
phong Phép ché.

Van thu

B3

Gidi quyét hé so:
Chuyén vién phu trach cua
Phong sau khi kiém tra tinh
chinh xac cta cac thong tin, tinh
hop 16 cua hd so:

- Néu du diéu kién dé cip
thi ghi vao So theo ddi cép gidy
chimg nhan, nhdp céac thong tin
thuyén vién vao mang dang ky
thuyén vién; in két qua va béo
cao lanh dao phong xem xet
trude khi trinh Lanh dao co quan
ky phé duyét; lap phiéu béo thu
chuyén cho bo phan thu phi.

- Néu hd so khong du diéu
kién cap theo quy dinh, chuyén
vién phu trach cua Phong bao
cao Lanh dao phong va thoéng
bao két qua thu 1y, bd sung, hoan
thién hd so cho t6 churc, ca nhan.

Chuyén vién
phu trach cua
P. Phép che

khong qua
01 ngay

Khéng qua
01 ngay

Sé theo ddi cap
gidy chirng nhan
BM.bK.02.02

Thoéng bao cho
nguoi lam thu tuc
theo mau —
BM.BK.01.02

B4

Trinh lanh dao Co quan dé xem
xet va ky duyét vao ket qua.

Chuyén vién
phu trach
P.Phap ché

Khoéng qua
01 ngay.

Truc tiép

B5

Tra két qua truc tiép hodc qua
dudng buu chinh cho t6 chirc/ca
nhan sau khi da ndp I¢ phi theo
quy dinh.

Chuyén vién
phu trach P.
Phap cheé.

Van thu

Trong gio
hanh chinh

Gidy cong nhan
GCNKNCM
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CAP GIAY CONG NHAN GIAY CHUNG

CANG VU HANG HAI NHAN KHA NANG CHUYEN MON. Ngay ban hanh: ~ 08/8/2019
DA NANG
o | Tong thoi gian phdn bé cho cdc bude cong viéc khéng vuwot qud thoi gian quy dinh hién
£ | hanh cua thi tuc nay la 02 ngay lam viéc.
]

5.8 Co sé phap ly

1. BO luat Hang hai Viét Nam ngay 25 thang 11 nam 2015;

2. Thong tu sd 37/2016/TT-BGTVT ngay 25/11/2016 cua B truong Bo Giao thong
van tai Ql{y dinh vé tiéu chuan chuyél} mon, ching chi_, chuyén mon, dao tao, huan
luyén thuyén vién va dinh bién an toan toi thiéu cta tau bién Viét Nam,;

3. Thong tu sd 31/2016/TT-BGTVT ngay 31 thang 10 nam 2016 cua BO truong B
Giao thong van tai ve to chirc va hoat dong ciia Cang vu hang hai;

4. Quyét dinh 816/QD-CHHVN ngay 11/9/2014 cua Cuc truong Cuc Hang hai Viét
Nam veé viéc phan cap ky cap giay xac nhan;

5. Quyét dinh s6 189/2016/TT-BTC ngay 08 thang 11 ndm 2016 ciia Bo truong B Tai
chinh quy dinh vé muc thu, ché d6 thu, quan 1y va str dung phi, 1¢ phi trong hoat dong
chuyén nganh hang hai

6. Quyét dinh s6 1473/QDP-BGTVT ngay 23/05/2017 cua Bo truong Bo GTVT viv

cong b stra ddi, thay thé va bai bo thi tuc hanh chinh thudc pham vi chirc nang cua B0
GTVT.

6. BIEU MAU
- Gidy bién nhan va hen tra két qua (BM.PK.01.01);
- Thong bao két qua thu Iy, bo sung, hoan thién hd so (BM.PK.01.02);
- S6 theo dbi tiép nhan va tra hd so (BM.PK.02.01)
- S6 theo dbi cap gidy chimg nhan (BM.PK.02.02)
- MAu vin ban dé nghi cip Gidy cong nhan Gidy chimg nhan kha ning chuyén mén;

- Mau Gidy cong nhan Giay chtng nhan kha nang chuyén mon.

7.LUU HO SO
TT TEN HO SO MA HIEU NOI LUU THOI
GIAN LUU
1. | B¢ ho so theo quy dinh muc 5.2 Phong Phap ché 05 nim
2. | SO tiép nhan va tra ho so BM.DK.02.01
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- . . CAP GIAY CONG NHAN GIAY CHUNG - -
CANG VU HANG HAI NHAN KHA NANG CHUYEN MON. Ngay ban hanh:  08/8/2019
DA NANG

3. | Sé theo ddi cdp gidy chirng nhan BM.PK.02.02

4. | HO so, cong van lién quan

Ho so dwoc lwu trik tai phong Phdp ché 5 nam, hét thoi han trén phoi hop véi phong TCHC dé
lam thu tuc xw ly lwu triv ho so theo quy dinh cua co quan.

SO THEO DOI CAP GIAY CHUNG NHAN
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QUY TRINH Ma hiéu: QT.PK.13
) . . A ) . Lan ban hanh: 02
- . . CAP GIAY CONG NHAN GIAY CHUNG - -
CANG VU HANG HAI NHAN KHA NANG CHUYEN MON. Ngay ban hanh:  08/8/2019
DA NANG
BM.DK.02.02

Gi6i Hinh thire | $6 cha Nga Han 1 oy Ponvi | Ghi
STT | Hovatén 101 Ngay sinh | i thue | S0 chung gay sir e OnVI | Anh !
tinh cap nhan cap dung danh quan ly cha

2. Miu Gidy cong nhin Gidy chirng nhan kha ning chuyén mén
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CANG VU HANG HAI
PA NANG

CAP GIAY CONG NHAN GIAY CHUNG - -
NHAN KHA NANG CHUYEN MON. Ngay ban hanh: ~ 08/8/2019

QUY TRINH Ma hiéu: QT.PK.13

LAn ban hanh: 02

2.1. MAu Gidy cong nhan Gidy chtng nhin kha ning chuyén mon (mdt ngodi):

(Kich thude 14 cm x 20 cm)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
SOCIALIST REPUBLIC OF VIET NAM
Independence - Freedom - Happiness

) _ GIAY CONG NHAN )
GIAY CHUNG NHAN KHA NANG CHUYEN
MON
CERTIFICATE OF ENDORSEMENT

ATTESTING THE RECOGNITION OF THE
CERTIFICATE OF COMPETENCY

CAP THEO QUY PINH CUA CONG UGC QUOC

TE VE TIEU CHUAN HUAN LUYEN, CAP GIAY

CHUNG NHAN VA TRUC CA POI VOI THUYEN
VIEN 1978, SUA POI 2010

ISSUED UNDER THE PROVISIONS OF THE
INTERNATIONAL CONVENTION ON
STANDARDS OF TRAINING, CERTIFICATION
AND WATCHKEEPING FOR SEAFARERS 1978,
AS AMENDED IN 2010

CUC HANG HAI VIET NAM
VIET NAM MARITIME ADMINISTRATION

2.2. Miu Gidy cong nhin Gidy chirng nhin kha ning chuyén mon (mqt trong):
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(Kich thudc 14 cm x 20 cm)

Thira iy quyén ctia Chinh phii nuéc Cong hoa xa hoi chi
nghia Viét Nam
By authorization of the Government of the Socialist Republic
of Viet Nam

Cuc Hang hai Viét Nam cong nhan rang Gidy chimg nhan
SO .iunn
The Viet Nam Maritime Administration hereby certifies that

duoc cap cho:

issued to

Ngay sinh cua ngudi duoc cip gidy ching nhan:

Date of birth of the holder of the certificate

boi hodc dai dién ctia Chinh phu:

by or on behalf of the Government of

dugc cong nhan pht hop véi cac diéu khoan cua quy tic /10
ctia Cong udce ndi trén, da sira d6i, va ngudi cim gidy hop
phap nay dugc phép thuc hién cic nhiém vu sau theo trinh
d6 quy dinh véi nhitng han ché di néu cho dén: .....

is duly recognized in accordance with the provisions of 1/10
of the above Convention, as amended, and the lawful holder
is authorized to perform the following function, at the levels
specified, subject to any limitation indicated until

CHUC MUC TRACH HAN CHE (NEU
NANG NHIEM cO)
FUNCTION LEVEL LIMITATION
APPLYING (IF
ANY)

Ngudi gitr hop phap gidy cong nhan nay c6 thé dam
nhiém chirc danh hoac cac chirc danh sau da dugc néu
trong cac yéu cau dinh bién an toan hién hanh cia
chinh quyén:

The lawful holder of this endorsement may serve in the
following capacity or capacities specified in the
applicable safe manning requirements of the
Administration:

CHUC DANH HAN CHE (NEU CO)
CAPACITY LIMITATION APPLYING (IF
ANY)

Gidy xac nhan sd: ...............
Endorsement No.

CAP NEAY: oo,
Issued on
Anh Chir ky nguoi duoc uy quyén
Signature of duly authorized official
3cmx4
om SEIEIRE [RIITIE e
Tén nguoi dugce Gy quyén
Name of duly authorized official

Anh ciia ngudi duoc cap gidy chimg nhan
Photograph of the holder of the certificate

Chit ky cua nguoi duoc cap gidy ching nhan:

Signature of the holder of the certificate

Khi phyc vu trén tau ban gbc gidy cong nhan nay phai
ludn sin co theo Quy tic 1/2 khoan 11 ciia Cong wdc
The original of this endorsement must be kept available
in accordance with regulation 1/2 paragraph 11 of the
Convention while serving on a ship
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QUY TRINH

CAP GIAY CONG NHAN GIAY CHUNG
NHAN KHA NANG CHUYEN MON.

Ma3 hiéu: QT.bK.13
LAn ban hanh: 02
Ngay ban hanh: ~ 08/8/2019

Can ct Thong tu s6

(tén cong ty)

PHU LUC II

MAU VAN BAN BE NGHI CAP GIAY CONG NHAN
GIAY CHUNG NHAN KHA NANG CHUYEN MON
(Ban hanh kém theo Thong tw s6 37/12016/TT-BGTVT ngay 25 thing 11 nam 2016 ciia B6
truong Bo Giao thong van tai)

CONG HOA XA HQI CHU NGHIA VIET NAM

Tén cong ty

...............

Doc lap - Tu do - Hanh phuc

/201 6/TT-BQTVT ngay
B6 truong Bo Giao thong vén tai quy dinh vé ti€u chuan chuyén mon, chimg chi chuyén moén,
dao tao, huan luyén thuyen vién va dinh bién an toan tdi thiéu cua tau bién Viét Nam, Cong ty

Kinh gtri: Cuc Hang hai Viét Nam

e thang ....... nam ....

chiig nhan kha ning chuyén mén cho thuyén vién cé tén sau:

dé nghi Cuc Hang hai Viét Nam xem xét, cap Gidy cong nhan Gidy

TT

Ho
va
tén

Ngay
sinh

Quéc
tich

Chue
danh

S6 Gidy
chirng
nhan

KNCM

Ngay
cap

Ngay
het
han

Co s& dir liéu dién tir
hoic dia chi email cua
o quan cip
GCNKNCM

Thoi han
hgp dong
lao dong

bé nghi Cuc Hang hai Viét Nam xem xét, giai quyét./ .

Noi nhdn:
- Nhu trén;
- Luu: VT, Phong....

Thu truwdng don vi

(Ky tén, dong diu)
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