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QUA TRINH BAN HANH, SUA POI TAI LIEU

Trang/ ~ .. ~. | Lanban
X pia Mo ta noi R R
A A o Re R Phan lién . hanh / Ngay ban
Yeéu cau siwra doi/ bo sung n dung stra A \
quan viéc 2. Lan sira hanh
5 Re doi R
sura doi doi

Théng tu s6 37/2016/TT-BGTVT
ngay 25/11/2016 cua BO trudng
B6 Giao thong van tai Quy dinh vé
tiéu chudn chuyén mén, ching chi
chuyén moén, dao tao, huin luyén
thuyén vién va dinh bién an toan
t61 thiéu cta tau bién Viét Nam;

ban hanh 08/8/2019

lan 1
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oy QUY TRINH M4 higu:

QT.bK.12
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S CAP GIAY CHUNG NHAN HUAN LUYEN

} Lan ban hanh:

01

CANG VU HANG HAI VIEN CHINH Ngay ban hanh:

DA NANG

08/8/2019

1. MUC PiCH

Quy dinh trinh tu, cach thirc giai quyét thi tuc cap Gidy chimg nhan huan luyén vién chinh

2. PHAM VI AP DUNG

Quy trinh nay 4p dung d6i véi Cang vu hang hai Pa Ning trong viéc cap Gidy ching nhan

huan luyén vién chinh.

Can bg, cong churc, vién chirc cia Cang vu hang hai Pa Nang va cac to chirc, ¢ nhan co lién

quan chiu trach nhiém thuc hién quy trinh.
3. TAI LIEU VIEN DAN
- Tiéu chuan qubc gia TCVN 1SO 9001:2008;
- Md hinh khung HTQLCL;
- Theo muc 5.8
4. PINH NGHIA/ VIET TAT
- GCNHLVC: Giay chimg nhan huan luyén vién chinh.
- TTHC: thu tuc hanh chinh

5.NOI DUNG

5.1 | Piéu kién thye hién TTHC

D3 tot nghiép khoa huin luyén danh cho huan luyén vién chinh.

5.2 | Thanh phéin ho so

Ban
chinh

Ban sao

Ho so dé nghi ciAp Gidy ching nhin huin luyén vién
chinh:

- Bon dé nghi cap Gidy chirng nhan huan luyén vién chinh
cta huan luyén vién hodc van ban dé nghi cua truong, co sé
huan luyén theo mau;

- Ban chinh hodc ban sao c6 chung thuc hoac ban sao kéem
theo ban chinh dé dbi chiéu x4c nhan hoan thanh khéa huin
luyén hodc quyét dinh tét nghiép khoa huan luyén danh cho
huén luyén vién chinh;

- 02 anh mau, c¢& 3cm x 4cm, kiéq chimg minh nhan dan
chup trong vong 06 thang gan nhat.
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5.3 S6 lwong hé so
01 b
5.4 Thoi gian xir ly
Cham nhat 02 ngay 1am viéc, ké tir khi t6 chic hodc ca nhan di ndp, xuét trinh du cac
giay to theo quy dinh.
5.5 Noi tiép nhén va tra két qua
Truc tiép tai Phong Phap ché - Cang vu hang hai Pa Nang (dia chi: S6 04 duong
buc Loi 3, Q. Hai Chau, TP ba Nang) hoac qua duong buu chinh hodc bang céac
hinh thire phu hop khac.
5.6 | Phi, 1¢ phi
-Lé phi: 100.000d6ng/Giy chirng nhén
5.7 Quy trinh xi ly cong viéc
TT Trinh ty Trach nhiém Thoi gian Bi¢u maw/Két qua
B1 | To chiic/ca nhan ndp bd hd so | Nguoilam tha | Gio  hanh | Theo muc 5.2
theo quy dinh tai myc 5.2 tuc chinh
B2 | Tiép nhan ho so:
- D6i v6i truong hop ndp | Chuyén vién | Gio hanh Gidy bién nhén va
tryc ti€p tai Cang vu hang hai | phy trach cua chinh hen tra két qua
ba Nang néu ho so day du thi | Phong P.ché BM.bBK.01.01

viét Giéy bién nhan va hen tra
két qua dung thoi han quy dinh.
Néu hd so khong day du theo
quy dinh thi trd lai ngay va
huéng dan nguoi lam thu tuc
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hoan thién lai ho so.

-Trudng hop ndp hod so qua
duong buu chinh thi bo phan van
thy tiép nhan va chuyén cho
phong Phap ché.

Van thu

B3 | Gidi quyét hé so"

Chuyén vién phu trach cua | Chuyén vién khong qua
Phong sau khi kiém tra tinh | phutrach cua | 01 ngay
chinh x4c ctia cac thong tin, tinh | P. Phap ché
hop 1¢ ctia hd so:

- Néu du diéu kién dé cip
thi ghi vao S6 theo ddi cap gidy Sé theo ddi cp gidy
Chliqg nhan, nhdp cac thong tin chimg nhan
thuyen vién vao mang dang ky BM.PK_.02.02
thuyén vién; in két qua va béo
cao lanh dao phong xem xét
trudce Khi trinh Lanh dao co quan
ky phé duyét; lap phiéu bao thu
chuyén cho b phan thu phi.

Thong béo cho

- Néu hd so khong du diéu Khong qué Lo o
kién cp theo quy dinh, chuyén 01 ngay nguot 13 m thi tye
vién phu trach cua Phong béo theo méu —
cao Lanh dao phong va thong BM.PK.01.02
bao két qua thu 1y, bo sung, hoan
thién ho so cho to chire, c4 nhan.

B4 | Trinh lanh dao Co quan dé xem | Chuyén vién Khéng qua Truc tiép
xét va ky duyét vao két qua. phu trach 01 ngay.
P.Phap ché
B5 | Tra két qua truc tiép hodc qua | Chuyén vién Trong gio GCNHLVC
dudng buu chinh cho t6 chirc/ca | phu trach P. hanh chinh
nhan sau khi da ndp 18 phi theo | Phap ché.
quy dinh. Van thu
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o | Tong thoi gian phdn bé cho cdc budc cong viéc khong vieot qud thoi gian quy dinh hién
£ | hanh cua thi tuc nay la 02 ngay lam viéc.
—
5.8 Co sé phap ly
1. B6 luat Hang hai Viét Nam ngay 25 thang 11 nam 2015;
2. Thong tu s6 37/2016/TT-BGTVT ngay 25/11/2016 cua B truéng Bo Giao thong van
tai Quy dinh vé tiéu chuan chuyén moén, chimg chi chuyén moén, dao tao, huén luyén
thuyén vién va dinh bién an toan tdi thiéu cia tau bién Viét Nam;
3. Thong tu b 31/2016/TT-BGTVT ngay 31 thang 10 nam 2016 cua B truong Bo Giao
thong van tai vé to chirc va hoat dong ctua Cang vu hang hai;
4. Quyet dinh 816/QD-CHHVN ngay 11/9/2014 cta Cuc truong Cuc Hang hai Viét Nam
vé viéc phan cap ky cap gidy xac nhan;
5. Quyét dinh sb 189/2016/TT-BTC ngay 08 thang 11 nam 2016 cua B¢ truong B Tai
chinh quy dinh vé mtrc thu, ché d thu, quan 1y va st dung phi, 1¢ phi trong hoat dong
chuyén nganh hang hai
6. Quyét dinh s6 1473/QD-BGTVT ngdy 23/05/2017 ciia BY truéng Bd GTVT v/v cong
bo stra doi, thay thé va bai bd thu tuc hanh chinh thudc pham vi chitc nang cia Bo
GTVT.
6. BIEU MAU
- Gidy bién nhan va hen tra két qua (BM.PK.01.01);
- Thong bao két qua thu Iy, bd sung, hoan thién hd so (BM.DPK.01.02);
- S6 theo dbi tiép nhan va tra hd so (BM.PK.02.01)
- S6 theo dbi cap gidy chimg nhan (BM.PK.02.02)
- Pon dé nghi cip Gidy ching nhan huan luyén vién chinh cta huin luyén vién;
- Van ban dé nghi cua truong, co s huan luyén.
7.LUU HO SO
TT TEN HO SO MA HIEU NOI LUU THOI
GIAN LUU
1. | Bo ho so theo quy dinh muc 5.2
. \ Phong Phap ché 05 nam
2. | SO tiép nhén va trd ho so BM.BK.02.01
3. | S6 theo ddi cép gidy ching nhan BM.DK.02.02
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4. | Gidy bién nhan, hen tra KQ BM.PK.01.01
5. | HO so, cong van lién quan

Ho so dwoc lwu triv tai phong Phdp ché 5 nam, hét thoi han trén phoi hop véi phong TCHC dé
lam thu tuc xw ly luu triv ho so theo quy dinh cua co quan.
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Mau don dé nghi cap Gidy chirng nhan huén luyén vién chinh

CONG HOA XA HOI CHU NGHIA VET NAM
Doc lap - Tw do - Hanh phuc

~ DON DE NGHI )
CAP GIAY CHI’'NG NHAN HUAN LUYEN CHINH

Kinh gtri: Cuc Hang hai Viét Nam

I = (o TRV 2= T8 (=) o N

2. NGAY SINN. e

3. N SINN: e

4. Chirng minh nhan dan (hoac thé cdn cwdc cong dan)sb..... ......cccceveveeeee.

NGAY CAP....ooveeeeeeeeen, NOT CAP ..ttt

5. Dia Chi thONG Ui

Tx()i da hoc va thi dat yéu ciu khéa huén Igyén vién chinh do(tén co' s& dao tao) ........ccccevvevvceecccn v
t0 chirc tir ngay ..... thang ..... nam ...... dén ngay ....... thang ......... Nam ...............

Can ctr Thong tw s6 ......... /2016/TT-BGTVT ngay........ thang..... nam ..... clia Bo trwédng BO Giao thong van

tai quy dinh vé tiéu chuan chuyen mon, chirng chi chuyén mén, dao tao, huén luyén thuyen vién va dinh
bién an toan téi thidu ctia tau bién Viét Nam, tdi d& nghi Cuc Hang hai Viét Nam xem xét, cap Gidy chirng
nhan Huén luyén vién chinh cho t6i./.

........... , NQay........ thang......... nam...........
Ngwoi de nghi
(Ky va ghi ré ho tén)
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MAu vin ban dé nghi ciAp Gidy chirng nhan huin luyén vién chinh

Tén cong ty CONG HOA XA HOI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

Kinh guri: Cuc Hang hai Viét Nam
Can ctr Thong tu N - /2016/TT-BGTVT ngay........ thang..... ndm ..... cua B truong Bo Giao thong vén tai quy dinh
vé tiéu chuén chuyén mon, chimg chi chuyén mén, dao tao, huan luyén thuyen vién va dinh bién an toan toi thiéu cua
tau bién Viét Nam, (¢én co so dao tao, huan luyén) ...... d€ nghi Cuc Hang hai Viét Nam cap Gidy ching nhan huan
luyén vién chinh cho céac hoc vién c6 tén sau (c6 Quyet dinh cong nhén két qua thi kém theo):

Tén Khéa huén luyén da tham

TT Ho va tén Ngay sinh dur

Tir ngay dén ngay

Dé nghi Cuc Hang hai Viét Nam xem xét, giai quyét./.

Thi truwéng don vi

K r oA , A
Noi nhén: (Ky tén, dong dau)

- Nhu trén;
- Luu: VT, Phong.....
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M4iu Gidy chirng nhan huén luyén vién chinh
Mau Gidy ching nhan huan luyén vién chinh (mdt ngodi):

(Kich thude 14 cm x 20 cm)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phic
SOCIALIST REPUBLIC OF VIET NAM
Independence - Freedom - Happiness

GIAY CHUNG NHAN
HUAN LUYEN VIEN CHiNH

CERTIFICATE OF INSTRUCTOR

CAP THEO QUY DINH CUA CONG UGC QUOC TE
VE TIEU CHUAN HUAN LUYEN, CAP GIAY
CHUNG NHAN VA TRUC CA POI VOI THUYEN
VIEN 1978, SUA POI 2010

ISSUED UNDER THE PROVISIONS OF THE
INTERNATIONAL CONVENTION ON STANDARDS
OF TRAINING, CERTIFICATION AND
WATCHKEEPING FOR SEAFARERS 1978, AS
AMENDED IN 2010

CUC HANG HAI VIET NAM
VIET NAM MARITIME ADMINISTRATION
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Mau Gidy chirng nhan huan luyén vién chinh (mdt trong):

(Kich thude 14 cm x 20 cm)

CONG HOA XA HQI CHU
NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
SOCIALIST REPUBLIC OF VIET

NAM
Independence - Freedom -
Happiness

GIAY CHUNG NHAN HUAN
LUYEN VIEN CHINH

Cép theo quy dinh ctia Cong uéc
quéc té vé& Tiéu chuan huin luyén,
Cép gidy chimg nhan va truc ca dbi
v6i thuyén vién 1978, stra d6i 2010

CERTIFICATE OF
INSTRUCTOR

Issued under the provisions of the
International Convention on
Standards of training, Certification
and watchkeeping for seafarers,
1978, as amended in 2010

Anh 3 cm x4 cm

Chir ky nguoi duge cap gidy chimg
nhan: .................

Signature of the holder of the
certificate

Thira iy quyén ctia Chinh pht nuéc Cong hoa xa hdi chii nghia Viét
Nam, Cuc Hang hai Viét Nam

By authorization of the Government of the Socialist Republic of Viet
Nam, the Viet Nam Maritime Administration hereby

Ching nhan: .........oooiiiii e
Certifies that

Ngay sinh: ..o
Date of birth

Pa hoan thanh va thi dat yéu qéu ctia khoa huan luyén vién chinh
theo ding quy dinh cta Quy tac............. Cong udc ndi trén da stra
doi

Has completed and successfully passed the exam of the training
course in instructor Under the provision of the Reg ... ...... of the
above Convention, as amended

Giy chimg nhan sd .................
Certificate No.

Issued on

Chir ky nguoi duoc y quyén
Signature of duly authorized official
Tén ngudi duoc uy quyén
Name of duly authorized official
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