QUY TRINH M3 hiéu: QT.PK.11
Lan ban hanh: 03

CANG VU HANG HAI Cap lai 56 thuyén vién Ngay ban hanh:  08/8/2019
DA NANG
MUC LUC
SUA POI TAI LIEU
1. MUC biCH
2. PHAM VI
3. TAILIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CANLUU

Soan thao Xem xét Phé duyét
Ho va tén Ding Thi Hoai An Nguyén Chi Diing Vii Ngoc Ting
Chir ky
Chirc vu Chuyén vién Pai dién QLCL Giam dbc
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QUY TRINH Ma hiéu: QT.bK.11
Lan ban hanh: 03
CANG VU HANG HAI Cap lai s6 thuyén vién Ngay ban hanh:  08/8/2019
PA NANG
QUA TRINH BAN HANH, SUA POI TAI LIEU
Trang/ Lan ban No3
Yéu chu sira ddi/ b6 | Phanlién | Mé ta ngi dungsita | hanh/ | "0V
sung quan viéc doi Lan stra \
Y z. hanh
swra doi doi
Cin ctr Thong tu s6 23/2017/TT- | Trang 3 -6 Muc 5.2: Thanh phan ho Stra ddilan 3 | 08/8/2019

BGTVT ngay 28/07/2017 cua
B¢ truong BO GTVT quy dinh
vé chirc danh, nhiém vu theo
chirc danh cua thuyén vién va
dang ky thuyén vién lam viéc
trén tau bién Viét Nam

$0;
Muc 5.8: Cén ctr phap 1y;
Muc 6: Biéu mau
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s, QUY TRINH Ma hiéu: QT.bK.11
Lan ban hanh: 03

CANG VU HANG HAI Cap lai b thuyén vien Ngay ban hanh:  08/8/2019
DA NANG

1. MUC PiCH

Quy dinh vé trinh tu, cach thirc giai quyét thil tuc cap lai s6 thuyén vién cho céc
thuyén vién Viét Nam lam viéc trén tau bién Viét Nam, tau bién nudc ngoai va thuyén
vién nudc ngoai lam vi¢e trén tau bién Viét Nam.
2. PHAM VI AP DUNG

Quy trinh nay ap dung tai Cang vu hang hai Da Néng dbi v6i viéc cép lai sb
thuyén vién cho cac thuyén vién Viét Nam lam viéc trén tau bién Viét Nam, tau bién
nudc ngoai va thuyen vién nudc ngoai lam viéc trén tau bién Viét Nam.

Can bg, cong chtrc, vién chuc cua Cang vu hang hai ba Nﬁng va cac td chire, ca
nhan cé lién quan chiu trach nhiém thyc hién quy trinh.

3. TAI LIEU VIEN DAN
- Tiéu chuan qudc gia TCVN ISO 9001:2008;
- M0 hinh khung HTQLCL;
- Theo muc 5.8

4. PINH NGHIA/ VIET TAT

4.1 Pinh nghia

4.2 Viét tit
- TTHC: Thu tuc hanh chinh;
- GCN: Gidy chimg nhan;
- CCCM: Chung chi chuyén mon.
-STV: S6 thuyén vién
5. NQI DUNG

5.1 | Piéu kién thyue hién TTHC

Thuyén vién di duogc cdp S6 thuyén vién s& dugc cap lai SO thuyén vién trong
truong hop bi mat, bi hong, bi hét trang st dung hodc bi sai thong tin.

5.2 Thanh phan hé so Ban Ban sao
chinh

* Ho so cap lai STV gom:
1. To khai dé nghi cap lai STV theo mau quy dinh;
2. S6 thuyén vién da cap (d6i véi truong hop bi hong, |
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QUY TRINH M3 hiéu: QT.PK.11
Lan ban hanh: 03

CANG VU HANG HAI Cap lai b thuyén vien Ngay ban hanh:  08/8/2019
DA NANG

hét s6 trang sir dung hoic bi sai thong tin;

3. Gidy to ¢6 gid tri phap 1y chimg minh su diéu chinh
do1 voi truong hop bi sai thong ting

4. Ban sao (kém ban chinh dé dbi chiéu) hodc ban sao
ching thuc Gidy chirng minh nhan dan hodc Can cudc
cong dan hoac Ho chiéu;

5. Hai 4nh mau 4x6 cm, kiéu chting minh nhan dan X
chup trong vong 06 thang.
5.3 S6 lwong ho so
01 bo
5.4 Thoi gian xir ly
Cham nhat 02 ngay, ké tir khi ngudi lam thu tuc d3 ndp, xuét trinh du cac gidy
to theo quy dinh.
5.5 | Noi tiép nhan va tra két qua
Truc tiép tai Phong Phap ché - Cang vu hang hai Da Néng (dia chi: S6 04
duong ‘Dfrc Lot 3, Q. Hai Chau, TP ba Nang) hodc qua duong buu chinh
hodc bang c4c hinh thic phu hop khéc.
5.6 Phi, 1€ phi
190.000
5.7 Quy trinh xir ly cong viéc
TT Trinh ty Trach nhiém | Thoigian | Biéu miu/Két
qua
B1 | T chirc/ca nhan ndp bd hd so | Ngudi lam Gi0 hanh | Theo muc 5.2
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CANG VU HANG HAI
PA NANG

L

QUY TRINH

Cip lai s6 thuyén vién

Ma hiéu:

QT.DK.11

L4n ban hanh: 03

Ngay ban hanh:

08/8/2019

theo quy dinh tai muc 5.2

thu tuc

chinh

B2

Tiép nhan ho so:

- Dbi véi truong hop
nop truc tiép tai Cang
vu hang hii Pa Néng:
néu hd so hop 18 thi
viét phiéu bién nhan va
hen tra két qua. Néu ho
so chua hop € thi tra
lai ngay va huéng dan
nguoi lam tha tuc hoan
thién lai ho so.

- Truong hop nhan ho
so qua dudng buu
chinh: van thu lam tha
tuc va chuyén cho B
phan dang ky.

Cén bd dang
ky

Van thu
can b dang
ky

Gid hanh
chinh

Phiéu hen tra
két qua
BM.BK.01.01

B3

Giai quyét ho so:

Chuyén vién phu trach cua
Phong sau khi kiém tra tinh
chinh xac cua céc thong tin, tinh
hop 1¢ ctia hd so:

- Néu du diéu kién dé cép
thi ghi vao S6 theo ddi cap STV,
nhap cac thong tin thuyén vién
vao mang dang ky thuyén vién;
in két qua va béo céo lanh dao
phong xem xét trude khi trinh
Lanh dao co quan ky phé duyét;
lap phiéu bao thu chuyén cho b
phan thu phi.

- Néu hd so khong du diéu
kién cap theo quy dinh, chuyén
vién phu trach cua Phong béo
cao Lanh dao phong va thong
bédo két qua thu ly, bo sung,

Cén b¢ dang
ky

Khoéng qua
02 ngay
lam viéc

S theo ddi cap
STV

Thoéng bao cho
nguoi lam thu
tuc theo mau —
BM.PK.01.02
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s, QUY TRINH Ma hiéu: QT.bK.11
Lan ban hanh: 03

CANG VU HANG HAI Cap lai b thuyén vien Ngay ban hanh:  08/8/2019
DA NANG

hoan thién hd so cho t6 chire, ¢
nhan

B4 | Trinh Lanh dao ky cac hd so | Can bo dang | Khong qua Truyc tiép

lién quan Ky 02 ngay

B5 | Tra két qua cho t6 chuc/ca | Can bo dang | Trong gio STV
nhan truc tiép hodc qua | ky hanh chinh
duong buu chinh Vian thu

Téng thoi gian phdn bé cho cdc buwde cong viée khong vieot qud thoi gian quy
dinh hién hanh ciua thi tuc nay la 02 ngay.

Luuy

5.8 Co sé phap ly

1. Bo luat Hang hai Viét Nam ngay 25 thang 11 nam 2015;

2. Thong tu s6 23/2017/TT-BGTVT ngay 28 thang 7 nim 2017 cua Bo
truong B‘cf) Giao thong van tai ng dinh chirc danh, nhiém vu theo chirc danh
cua thuyén vién va dang ky thuyén vién lam viéc trén tau Viét Nam,;

4. Quyet dinh s6 2380/QD-BGTVT ngay 11 thang 8 nam2017 ctia BY truéng
Bd Giao thong van tai vé€ viéc cong bd sua doi, thay thé va bai bd thu tuc
hanh chinh thugc pham vi chirc ndng quan ly ciia B¢ Giao thong van tai;

5. Quyét dinh s 189/2016/Qb-BTC ngay 08 thang 11 ndm 2016 cua B
trudng Bo Tai chinh quy dinh vé muc thu, ché do thu, ndp, quan ly va st
dung phi, 1¢ phi trong hoat dong chuyén nganh hang hai.

6. BIEU MAU

- Gidy bién nhén va hen tra két qua - BM.DK.01.01

- Thong bao bd sung, hoan thién hé so BM.PK.01.02

- To khai dé nghi cdp STV theo quy dinh

- Mau STV theo quy dinh

- S6 theo ddi tiép nhan va tra ho so diang ky — BM.PK.02.01

6/11




QUY TRINH M3 hiéu: QT.PK.11
Lan ban hanh: 03

CANG VU HANG HAI Cép lzi s6 thuyén vién Ngay ban hanh:  08/8/2019
DA NANG

7.LUU HO SO

TT TEN HO SO MA HIEU NOI LUU THOI GIAN
LUU
1 | B6 ho so theo quy dinh muyc 5.2 | Khong ap dung
2 | S8 theo dbi tiép nhan vatrahd | BM.PK.02.01 | Phong Phap ché 05 ndm
so dang ky

3 | Ho so, cong van lién quan

Ho so dwoc luu triv tai phong Phap ché5 nam, hét thoi han trén phéi hop véi phong TCHC
dée lam thu tuc xw ly ho so theo quy dinh cua co quan
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L4n ban hanh: 03

QUY TRINH M3 hiéu: QT.PK.11

CANG VU HANG HAI Cap lai 56 thuyén vien Ngay ban hanh:  08/8/2019
PA NANG
BM.DK.01.01
GIAY BIEN NHAN VA HEN TRA KET QUA
Sb:....... /TKQ
Phéan danh cho nguoi ndp ho so
Ho tén: bién thoai:
Dia chi: Co quan:
Thanh phan ho so
STT Tén hd so nop S6 luong | Ban chinh/
bao sao
1.
2.
3.

Phin danh cho ngwoi nhin ho so

Hen tra két qua
ngay:

Nguoi ndp ho so
(Ky va ghi 10 ho tén)

Ghi chl: Gidy nay dung dé nhan két qua.
Néu mat can bao ngay cho Cang vu hang hai Da Nang

....... ngay...... thang...... nam..........
Nguoi nhan ho so
(Ky va ghi 10 ho tén)
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QUY TRINH M3 hiéu: QT.PK.11

{,:@} Lan ban hanh: 03

CANG VU HANG HAI Cap lai 56 thuyén vien Ngay ban hanh:  08/8/2019
DA NANG
q 7 ) BM.PK.01.02
CANG VU HANG HAI DA NANG CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG PHAP CHE Poc lap - Tw do - Hanh Phuc

' THONG BAO ‘
KET QUA THU LY, BO SUNG, HOAN THIEN HO SO

Kinhgui: ...

Can e VA0 NO SO ....oevvee e,
Sau khi kiém tra hd so, phong Phap ché dé nghi (tén t6 chuc/cd nhén)

hoan thién, bo sung ho so theo ndi dung sau:

Be e
Néu hd so khong hop 1é theo quy dinh thi tra 16i to chirc, & nhan va ghi rd ly

Viy phong Phap ché thong bao cho to chirc, ¢4 nhan dugc biét ( néu bd sung hd

so thi ghi r5 thoi han bd sung hd so)./.

Pa Nang, ngay ... thang ... nam 20...
CANG VU HH PA NANG
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s, QUY TRINH Ma hiéu: QT.bK.11
Lan ban hanh: 03

CANG VU HANG HAI Cap lai b thuyén vien Ngay ban hanh:  08/8/2019
DA NANG

MAU TO KHAI PE NGHI CAP SO THUYEN VIEN

CONG HOA XA HQI CHU NGHIA VIET NAM

SOCIALIST REPUBLIC OF VIETNAM
Anh (4x6) Inlzgpce:]%gnceT ll’ F(rit;)edolr-lna—n:ag:;iﬁ:ss
‘ TOKHAL
DE NGHI CAP SO THUYEN VIEN
APPLICATION FOR ISSUING SEAMAN’S BOOK
1. HQ VA tEN (CATE i1 HOQ): ..ot s 2. Nam,
1010 SONRRRR Full name (in bock letters)
Male, female
2. Sinh ngay.......... thang......... nam ...............
Date of birth
A, NOT SINN: e 5.QUOC HCH. oo
Place of birth Nationality
6 S6 GCMND/H chiéu : .......cocuun.... Ngay cap: .cclovcid oo, Noi cip

...................................... Identity card No/Passport No Date of issue
Place of issue

7. Noi dang ky ho khau thuong tra:

............................................................................................................................ Permanent registered address
8. Noi dang ky tam trQi (néu c6 thi ghi ré nhie muc 7 trén):
....................................................................... Temporary registered address

0. CIUIC AANN: ....ooooeeoeeties ettt sesssssssssss s ss s st s 8RR R
Capacity

10. GONKNCM S8 v Ngay CAp:...ovred e Joeresenese (néu c6).

Competency certificate N° Date of issue (ifany)

11. Hinh thttc cAp (CAP MO, CAP 121): <ovvvveeoeeeeeeeeeeeeeeeeeesesseceesesecemeeseeseesesesneseesessessesesesessns Type of issue
12, LY dO CAP (CAP L1):.ovrororerreseesoesosseseseesomssssosssssessmssssseesoesomsssesssessessmssssessesoe Reason of re-issue
13. S6 S6 thuyén vién da cap (0éu €0):...rvrrrerrrrre Ngay cip:....../ ..o NOI

S

Seaman'’s book N° Date of issue Place of issue

T6i cam doan nhiing 10i khai trén 1a dung va xin chiu trich nhiém truéc phap luat vé
nhting 161 khai trén.

I confirm all the informations above are true and authentic and will be responsible for the
declaration before the law.

............ , ngay..........thang ......... nam........
Date month year
Nguwoi dé nghi
(Ky, ghi r0 ho tén)
Applicant

(Signed and named)
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QUY TRINH Ma hiéu: QT.PK.11
Lan ban hanh: 03
CANG VU HANG HAI Cap lai s6 thuyén vién Ngay ban hanh:  08/8/2019
PA NANG
BM.PK.02.01
SO THEO DOI TIEP NHAN VA TRA HO SO PANG KY
X . N N A . N z . | Kynhan .
STT Ngay Nguoi Noi dung hinh Can bd Ngay Hinh SO ho KQ Ghi
thang nop HS | cong viée | thirc giai traket | thic trd so/ (Ky ghi chd
tiépnhan | .. tiép | quyétHS | qua hoso | Ngay | 70
HS (Tén, dia nhén cap ro ne
chi, SO o ‘so tén)
CMND,
S6 dién
thoai)
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